STUDENT INFORMATION SYSTEM
(SIS)

Pre-enrollment



Step 1: Open your browser and type
http://csb/sis/. (Required browser: Mozilla Firefox)

Enter your CSBInfoee rsemome and password
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Step 2: Alog-in page will appear. Use your
CSBInfonet account to log-on.

Emter your CSElnfonet username amil password

Ugamains : |

Password: |
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Step 3. After a successful login, Click Pre-
enrollment from the menu (right side of the screen).
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Step 4: The system will display the enlisted and

approved courses from which you will choose the
sections and schedules you desire.

Pre-Enrollment for S¥ 2011-2012 1st Term

Pre-enrollment Date Pre-enrollment No. :
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Step 4.1 How to select a section and schedule:

a.) For each Course there is a corresponding Select Section button.
Click the Select Section button to display course’s available
schedules

Pre-Enrollment for SY 2011-2012 1st Term
Pre-enrollment Date Pre-enrollment No. :
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Course Code
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b.) Select your desired section and schedule, then click Save button.
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c.) After clicking the Save button, the system saves the schedule you
selected and displays message “Section has been saved.” The saved
section will be displayed beside the Course Code.

Pre-Enrollment for 8¥ 2011-2012 1st Term

Pre-enrollment Date :  2011-03-24 Pre-enrollment Mo. : F111027171407934
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NOTE:

You can still modify pre-enrolled courses as long as within the Pre-enrollment period.



Step 4.2: How to delete a section and schedule:

a.) For each Course there is a corresponding Delete Section button.
Click the Delete Section button of the course you wish to delete

Pre-Enrollment for SY 2011-2012 1st Term

Pre-enrollment Date :  2011-03-24 Pre-enrollment No. :  P111027 171407934
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b.) Once Delete Section button has been clicked, a confirmation box
will appear stating “Are you sure want to delete this section?. Click
OK button.

The page at hitp://10.5.14.149:9080 says: E|
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c.) After clicking the OK button, the system removes the schedule
you deleted beside the Course Code and displays message “ Section
has been deleted.”

Pre-Enrollment for SY 2011-2012 1st Term

Pre-enrollment Date : 20110324 Pre-enrollment No. : F111027171407934
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NOTE:

You can still modify pre-enrolled courses as long as within the Pre-enrollment period.



Step 5% You can view your temporary assessment
by clicking [View Assessment] link at the bottom of
pre-enrollment page. The figure below is a sample
temporary assessment page

Academic Unit{s) : 12.0
Non Academic Unit{s) : 1.5
Total Unit{s) : 135

TEMPORARY ASSESSMENT

STUDEMNT PRE-EMEOLLMEMNT RECORD ASSESSMENT SUMMARY

FHILIEM ; 40- 16 TUITIOMN FEE 29.617.50
ORDEY-1 j A0-14: MISCELLANEQLIS FEES f,640.00
MAMNALOG |3 00-14: SPECIAL FEES 408.50
GEPSYCH |3 00-14: ASSESSED AMOUNT 36,666.00
DvMNAREL |3 :30-15: TOTAL AMOUNT DUE 36,666.00
LESS
BALANCE 36,666.00




Step 6: The system will display the enlisted and
approved courses from which you will choose the
sections and schedules you desire.

Pre-Enrollment for SY 2011-2012 1st Term

Pre-enrollment Date :  2011-03-24 Q:ﬂlment Mo.: P11 10271?1403
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Step 6: when you are finished, click Log-Out
(upper right of the screen) for security purposes.

[Log-Out]
Today is Dctober 10, 2009 .22, 72 7
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